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New Hire & Rehire Forms 
 

Manual hires not through Onboarding 
 

Required Forms 
 

1. Form I-9 

➢ Email supporting documents and page 1 of I-9 form to: MDHHS-HR-

Orientation@Michigan.gov on or before your third day of employment 

2. Federal W-4 

3. Michigan W4 

4. Personal Information & Emergency Contact 

5. Direct Deposit 

6. Life Insurance and Accidental Duty Death Beneficiary  

7. Final Compensation Beneficiary Designation 

8. Oath of Office 

9. Motor Vehicle Driver Agreement 

10. Drug and Alcohol Testing Information 

➢ Drug and Alcohol Testing Program Acknowledgement - Required for all employees 

➢ Acknowledgement of Required Training for Supervisors – Required for Supervisors only 

11. Disclosure of Interest & Ethical Standards and Conduct 

12. City Tax Withholding – if applicable  

13. Assistance Program 

14. Supplemental Employment – if applicable 

15. Military Credit 

16. Policy Awareness and Training Requirements  

17. Office of Recipient Rights Acknowledgement – Center for Forensic Psychiatry only 

https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdhhs/Folder1/Folder101/USCIS_Form_I-9.pdf
mailto:MDHHS-HR-Orientation@Michigan.gov
mailto:MDHHS-HR-Orientation@Michigan.gov
https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/taxes/Forms/MIW4.pdf?rev=6c0f949e0b924ecb83405f7f7535e215&hash=A9C0D435C8890C9E3BCC17B9F68A551B
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdcs/FORMS/MANAGERS/CS1785EmployeePersonalData.pdf?rev=22013989472442119c6d2b0f7db217f1&hash=14701958323BA9B26BCBECABA5714088
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdcs/HR/PayrollDirectDeposit3487_116647_7.pdf?rev=d8813df537684b18a12e907fabf5d5b5&hash=032515C1C17B38C5FBCA073AE3AACA01
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdcs/FORMS/CS1717_Life_and_Accidental_Duty_Death.pdf?rev=8cd10160c01a40f8b09802820ecac085&hash=72489FDA046C0B15D0D9D88A50D8D770
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdcs/FORMS/CS140_Beneficiary_Designation.pdf?rev=dd25031c96b84eb18a765b26d3daf86a&hash=30B2F0D266FF6215AC27FBD4EE399E77
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdcs/FORMS/MANAGERS/CS314_Oath_of_Office.pdf?rev=661a5974d442492f8440c583e5cff345&hash=508DFBA8231EB44F59A2B33A5178CD7A
https://www.michigan.gov/mdhhs/-/media/Project/Websites/tamc/Folder2/State_of_Michigan_Motor_Vehicle_Driver_Agreement.pdf?rev=f1cf85905f6243ba86cc3c62e18c44f8&hash=B942D588C361CE7E215CC1CCBE37DA1C
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Inside-MDHHS/Careers/New-Hire-Forms/TDP-Acknowledgement-and-Receipt.pdf?rev=5b96ba7b36914d4a94680ebc527d7702&hash=683D240E7C9389EFD3F82C34FC479153
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdhhs/Folder1/Folder101/Acknowledgement-of-Required-Reasonable-Suspicion-Training-for-Supervisors.pdf
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdcs/FORMS/CS1783DisclosureofInterest.pdf?rev=3bbc8694e71749a1897802afd93213ef&hash=8543A55A7F38433710EF55E89035B348
https://www.michigan.gov/taxes/iit-forms/city-income-tax-forms
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdhhs/Folder1/Folder101/MDHHS-5721.dot
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdhhs/Folder1/Folder101/MDHHS-5722.dot
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdhhs/Folder1/Folder101/MDHHS-5723.dotx
https://www.michigan.gov/mdhhs/-/media/Project/Websites/mdhhs/Inside-MDHHS/Careers/New-Hire-Forms/MDHHS-5997.dotx?rev=b61789dfbf16452e9e7f4263370344a4&hash=90DDA59E6C8675DB7E47510FDE00332E
https://www.michigan.gov/mdhhs/inside-mdhhs/mdhhscareers/-/media/Project/Websites/mdhhs/Folder1/Folder101/ORR_Acknowledgement.pdf

